
Tenancy application can only begin being processed  
when all pages are completed and signed by you. 

I will take it!

What we need from you:

1. Drivers License or Passport 

2. Proof of income

3. Rent receipts or rent ledger

Plus one of the following:
Phone Bill, Gas Bill, Electricity Bill, Bank Statement

novak.com.au
8978 6888

we never sleep
24/7

1.      Find your perfect property and submit completed application  

to illtakeit@novak.com.au

2.   Jump the queue by submitting a holding deposit. Applications are processed  
within 1 business day providing all references are contactable. 

3.    If approved, submit your holding deposit. The deposit must be submitted by  

 money order, bank queue or credit card (no cash or personal cheques).

4.   Visit Novak to sign your tenancy agreement and collect keys.  

Enjoy a coffee while you wait! 

5.   Enjoy your new home!

express ready
walk out with keys!!walk in with application



Agent name ..............................................................

Your name ..................................................................

Property ......................................................................

Purpose of payment ...............................................

Payment amount ......................................................

Card number .............................................................

Name on the card ...................................................

Expiry date .................................................................

CVN number ................................................................

Email address .............................................................. Signature 

Paying by credit card  
incurs a 1.33% surcharge.

Paying by debit card  
incurs a 0.89% surcharge.

CREDIT/
DEBIT CARD
PAYMENT

..................................................

This form is to be accompanied by an Application for Tenancy. 

Your application for Tenancy cannot be accepted unless this has 

been completed in full and signed.

Due to changes in the Privacy laws, from 21st December 2001, 

all real estate agencies must ensure that you fully understand 

the National Privacy Principles and the manner in which we must 

use your private information in order to carry out our role as 

professional property managers, Please take the time to read 

this Privacy Statement carefully, and once completed return it 

to this office with your tenancy application.

As professional property managers, we collect personal 

information about you. To ascertain what personal information 

we have about you, you can contact us by email illtakeit@novak.

com.au

As professional property managers, we collect your personal 

information to assess the risk in providing you with the lease/

tenancy of the premises you have requested and if the risk is 

considered acceptable, to provide you with a lease/tenancy of 

the premises.

To carry out this role and during the term of you tenancy, we 

usually disclose your personal information to the following:

The landlord, the landlord’s lawyers, the landlord’s mortgagee 

– for mortgage purposes, referees you have nominated, 

organisations/trades people required to carry out maintenance 

to the premises, rental bond authorities, Residential Tenancies 

Tribunals/Courts, collection agencies, National Tenancies 

Database Pty Ltd, Remington White, other real estate agents 

and landlords, utilities companies such as a gas, electricity, 

water connection, telephone connection, banks – for rental 

payment facilities and financial records, employers – for 

reference purposes.

PLEASE NOTE:

1. This application is subject to owner’s approval and may take 

1-3 days to process.

2. All applicants must complete an application form.

3. Initial bond payment must be paid in the form of a bank 

cheque or money order made payable to NOVAK

(pesonal cheques or cash will not be accepted)

4. Initial rental payments must be paid in Bank Cheque or Money 

Order to NOVAK.

5. The applicant hereby agrees to a credit check being carried 

out by the National Tenancy Database.

6. The applicant acknowledges that the property is in a 

reasonably clean condition and in good repair as inspected

NOTICE TO PROSPECTIVE TENANTS

The availability of telephone lines; internet services; analogue, 

digital or cable television (and the adequacy of such services); 

are the sole responsibility of the tenant (s) and tenants should 

make their own enquiries as to the availability and adequacy of 

such services before accepting the tenancy of the property. The 

landlord does not warrant that any telephone plugs, antenna 

sockets or other such service points located in the property 

are serviceable, or will otherwise meet the requirements of the 

tenant, and tenants must rely upon their own enquiries.

TENANCY ACCEPTANCE

We understand that finding and selecting a rental property is 

often difficult. We will process your application as quickly as 

possible, but please remember we may be processing many 

applications at the same time. To assist us please fill out all 

required details on the application and ensure your completed 

application is returned to our office as quickly as possible.

UNSUCCESSFUL APPLICATIONS

Should your application be unsuccessful you will be advised. 

However, should you wish to apply for another property we will 

hold over your application for you.

SUCCESSFUL APPLICATIONS

Should your application be successful you will be notified by 

phone and requested to confirm your tenancy. We require a 

holding deposit equal to one week rent to be paid in full to 

secure the tenancy. Should your application be successful 

and you withdraw from tenancy, your 1 week deposit will be 

forfitted. Should you proceed, your deposit will contribute 

to your rent. The property manager will advise you of these 

amounts at the confirmation of your tenancy. Keys will only be 

handed out when all parties have signed the tenancy agreement, 

Bond Lodgment Form, all monies have been paid in full and 

the tenancy has commenced. No action will be taken against 

the landlord or agent if the application is unsuccessful or upon 

acceptance should the premises be unavailable for occupation 

on the date for whatever reason. Signing of tenancy agreements 

and the payment of bond can be undertaken at the office 

indicated by your property manager. It is a policy of our agency 

that all rental payments are made via Bank Cheque, Money order 

or IPAY rent card as payment of monthly rent.

SIGNED BY THE: 

Applicant

Print Name

Date

Witness

Tenancy Privacy Statement
Please fully complete both sides of this form for your application to be processed.

Walk in with your application, walk out with the keys to your new 

property! Express Ready, only available at Novak Properties, is the 

quickest property application on the market! For just $99, we will 

have your application processed while you wait. There is NO charge if 

your application is declined. 

express ready
walk out with keys!!walk in with application



Residential Tenancy Application Form                                                                                                                                                                                                                          
Please be advised, we will process this application once all ID & supporting documents have been supplied. One application per adult (over 18)               
AAggeenntt  ddeettaaiillss::  822 Pittwater Rd, Dee Why NSW 2099   Agents ID: 13508   Ph: 02 8978 6888    Fax: 02 8978 6800 Email: illtakeit@novak.com.au

 
 
 

 

1. Property Details                                                                                                          s 
 
Address_____________________________________________________________ 

Suburb_________________________________________Postcode_____________ 

Lease term________________Years______________Months_________________ 

Date property to be occupied ____/____/____  Rent payable: __________     ____ 

Name(s) of other Applicants to Occupy Property___________________________ 

____________________________________________Smoker:_  _  Yes     _  No_      _ 

2. Other Information                                                                                                      s 

Number of persons occupying property________        __Adults___    _    __Children 

Ages of any children_________________                _________                                ___ 

Do you have pets?     NO   _Yes      Type of pet_______ Breed of pet________        

3. Personal Details                                                                                                          s 

Title___________First Name________________Last Name__________________  _ 
 
Current Address_______________________________________________________ 
 
Suburb____________________________________________Postcode___________ 
 
DOB_____/_______/______ Car Registration Number________________________ 
 
Driver License Number___________________________State of Issue___________ 
 
Alternate ID (e.g. Passport)______________________NO_____________________ 
 
Pension Type___________________ ______________NO_____   _______________ 
 
Home Ph #_____________________Mobile Ph #_____________________________ 
 
Email________________________________________________________________ 

4. Current Situation                                                                                                                      s 

Are you the _______Owner________Renter____________________________ 

Duration at current address?_______________Years_______________Months___ 

Name of Landlord/Agent (if applicable)____________________________________ 

Ph #___ _______            _________Rent Paid per week/month_________________ 

Reason for leaving_____________________________________________________ 

Was bond repaid in full?____Yes______ No, if No, please specify___________ 

Email address: ________________________________________________________ 

5. Previous Rental History                                                                                               s 

Previous Address______________________________________________________ 

Suburb________________________________________Postcode_______________ 

Duration at your previous address?______________Years______________Months 

Name of Landlord/Managing Agent/Selling Agent___________________________ 

Ph #___   ___      __________           Rent Paid per week/month________         _____ 

Reason for leaving_____________________________________________________ 

Was bond repaid in full?_____Yes______No, If No, Please specify__________ 

 

6. Current Employment Details                                                                                     s 

Occupation___________________________________________________________ 

Employment Address___________________________________________________ 

Suburb__________________________________________Postcode_____________ 

Employers Name________________              ___Phone #______________________ 

Length at current employment________________Years_______________Months_ 

Net Income_$___________Per Week/$__________Per Month/$___________Year 

Email address: ________________________________________________________ 

7. Previous Employment Details                                                                                    s 

Occupation___________________________________________________________ 

Employment Address___________________________________________________ 

Suburb___________________________________________Postcode____________ 

Employer Ph #________________Contact Name_____________________________ 

Length at previous employment__________________Years_____________Months 

Net Income_Per week $__________Per month $__________Per year $___________ 

8. If self-employed, please complete the following                                                        s 

Company Name_______________________________________________________ 

Company Address_____________________________________________________ 

Suburb__________________________________________Postcode_____________ 

Business Type____________            __________ A.B.N_____  ______          ________ 

Position Held_____________________  ______Net income:____________________ 

Accountant Name_______________     _______Accountant Phone_______   ______ 

Solicitor Name______________________         _Solicitor Phone_____    __________ 

9. Declaration                                                                                                                        s 
 

I acknowledge that this is an application to lease this property and that my 
application is subject to the owner’s approval and the availability of the 
premises on the due date. I hereby offer to rent the property from the owner 
under a lease to be prepared by the Agent pursuant to the Residential 
Tenancies Act 2010. I acknowledge that I will be required to pay rental in 
advance and a rental bond, and that this application is subject to approval from 
the owner/landlord. I declare that all information contained in this application 
(including the reverse side) is true and correct and given of my own free will. I 
declare that I have inspected the premises and am not bankrupt and except the 
property in the condition at the time of inspection. 

I authorise the Agent to obtain details of my credit worthiness from, the owner 
or Agent of my current or previous residence, my personal referees, any 
record, listing or database of defaults by tenants. If I default under a rental 
agreement, the Agent may disclose details of any such default to any person 
whom the Agent reasonably considers has an interest receiving such 
information. 

 
 
Signed_________________________________________Date_____/______/______ 

 




